
Annex A - Suggested Response Template
Respondents may use the template below. Alternative formats are acceptable, provided the requested information is clearly addressed.
	Section
	Information Requested

	1. Respondent Details
	Firm name, country of registration, contact person, email, telephone, website, and whether the response is submitted by a single firm or potential consortium.

	2. Firm Profile
	Overview of services, relevant sectors, geographic experience, and experience with MDBs/IFIs or comparable institutions.

	3. Comparable Experience
	Summary of relevant assignments, including client type, scope, duration, team composition and outputs.

	4. Comments on Draft Scope
	Clarity, feasibility, suggested phasing, missing elements, overlaps, risks and assumptions.

	5. Proposed Delivery Model
	Suggested team structure, expert profiles, seniority, role allocation, consortium needs and quality assurance arrangements.

	6. Indicative Level of Effort
	Estimated person-days/person-months by profile and phase; main time drivers.

	7. Indicative Rate / Budget Information
	Non-binding professional fee ranges or rate ranges by profile; indicative overall budget range; cost drivers and cost categories.

	8. Indicative Timeline
	Expected duration for diagnostic, design, content development, digitalisation, testing, training and roll-out.

	9. Questions for CDB
	Information needed for a future proposal and suggestions for the future procurement process.

	10. Confidential Information
	Identification of any confidential or commercially sensitive information included in the response.




