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1. INTRODUCTION 
 

BRIDGE is CDB’s online vendor registry and procurement portal. Registered users can: 

1. Create and maintain either Individual or Company profiles or both. 

2. Access the CDB Procurement Opportunities Database (PPRD) to view procurement 

opportunities related to both CDB Corporate Procurement and Projects financed by CDB and 

executed by its Borrowing Member Countries (BMCs). 

3. Identify and receive notifications of current and upcoming procurement opportunities aligned 

with their selected areas of interest. 

4. Save and follow relevant opportunities of interest. 

5. Access to procurement-related information, including Procurement Plans, General 

Procurement Notices (GPNs), and contract award notices. 

BRIDGE aims to strengthen engagement between CDB, project beneficiaries, and the private 

sector by improving visibility of procurement opportunities, facilitating market access for 

suppliers and consultants, and supporting better market analytics to enhance development 

outcomes 

 

 



2. REGISTERING 
 

To access the BRIDGE application, the user must first register.  

 

The Register/Sign In web page can be found using the following URL:   

https://www.bridge.caribank.org  

The URL will direct the user to the following Register/Sign On page. If accessing the page for 

the first time, the user will need to accept some or all the cookies. 

 

 

The user would use the Register/Sign in button to start the registration process. 

The User Guide is available via the Manual menu item. The User Guide can help the user 

navigate through the registration process and then with setting up their profile. 

 



The user would then be presented with the following page. The recommended path for 

registering is to use the “Sign up now” link  

 

 



This will take the user to the Verification Page where the user will be prompted to: - 

1. Enter an email address. This email will be used by the system for all communication 

(now and in the future) and can only be changed by the CDB support team. When 

registering a company profile, the recommendation is to use an administration email not 

tied to a specific user. 

2. Reenter the reCAPTCHA verification code displayed 

3. Request a verification code to be sent to the supplied email address. 

 

 

 



The email recipient will receive an email with the verification code.  

 

 

The user would copy the code from the email and: - 

1. Enter it into the resulting page and,  

2.  Ask the system to verify the code. 

 

 

If verification is successful, the user can proceed with the rest of the registration process by: - 

1. Providing a password. The password must be between 8 and 64 characters long. It must 

include at least 3 of the following: - 

a. A lower case  

b. An upper case 

c. A digit 

d. A symbol 

2. Verifying their password 

3. Providing a first name 

4. Providing a last name 

5. Selecting the create button 

 



 



 

 

At this point, the system will ask you to verify a second time. 

 

 



A second email will be sent with a new code that must be entered into the prompt field. When the 

second code is successfully verified, the user will have completed the Portal Registration 

process.  

 

 

 

To proceed to the BRIDGE home page, the user will be prompted to accept the Privacy 

Statement. 

 



The Bridge Home page provides the user with three options 

1. Access to the My Profile page to create and maintain their Individual Consultant or 

Company profile 

2. Access to the My Procurement Opportunities to view active and historical procurement 

notices for  

a. Procurement Opportunities 

b. General Procurement Notices 

c. Procurement Plans 

d. Contract Award Notices 

3. Clicking on the Tools and Resources will open a new window directed to the CDB 

website page that provides information on policy and procedures governing project 

procurement under grants and loans financed by CDB. 

4. The user can also access the user guide for BRIDGE. 

 

 

 

 



3. COMPLETING YOUR PROFILE 
 

Users can create one Individual Consultant (IC) Profile and one or more Company Profiles. 

When a Profile is created, it will have an initial status of Preparation. Once the user has 

completed inputting their information (including uploading required documents), the user can 

activate the Profile.  

Only active Profiles will trigger email notifications and only if the user has elected to receive 

them. 

The system will monitor access to the Profile record. If the Profile has not been accessed for 

eight months, the user represented by the registering email will be notified to sign in and review 

their profile. This email will be repeated weekly until the system detects that the Profile record 

has been accessed.  

If the Profile record has not been accessed for twelve months, the status of the Profile record will 

be set back to Preparation and thus will no longer qualify for email notifications. 

 

 



Creating an Individual Consultant (IC) Profile 

To create an IC profile, the user should select the Create button on the Individual Consultant 

Profile grid. 

 

The user will then be shown the main screen for an IC Profile. Fields with the red * are required 

fields and must be populated before the user can save the record. 

 

Once the user saves the record the user will have: - 

• access to add additional nationalities and addresses via the grids on the General Tab  

• access to add data to the other tabs on the Profile.  

 



Areas of Interest and Expertise Tab 

The Areas of Interest and Expertise allows the user to select one or more Countries, 

Sectors/Themes and Business Areas. These selections can be used to filter email notifications of 

new Procurement Opportunities when they are published. 

By default, email notifications are enabled (1) and filtering on Country (2), Sector (3) and 

Business Areas (4) are disabled. The user can adjust these to suit their needs. 

 

 

 



Qualifications Tab 

The user can elect to add one or more Qualifications and one or more Certificates / Licensees. 

Qualification Form 

 

Certificate/License Form 

 

 

 



Experience Tab 

The user can elect to add one or more work experience records under the Experience Tab.  

 

 

 



Document Tab 

This tab provides the user with the ability to upload documents. IC Profiles allow the upload of 

the following document types: - 

• Proof of Identity (Passport OR National ID) 

• Educational Degree Certificate/Diploma 

• Certification or License 

• Resume 

For IC Profiles, the user is required to upload a Proof of Identity document that proves the user's 

identity, such as the image from a passport, national ID card or driver’s license. This document is 

required to be uploaded before the Profile record can be activated. A Document Link record is 

created for all mandatory documents. 

To upload other documents, the user would create a Document Link record and specify the 

Document Type (1), Document Name (2), and save the record (3). 

 

THE USER MUST SAVE THE RECORD before the system will allow the user to upload a 

document. 

Once saved, the system will give the user the option to upload a document. To upload a file the 

users should: - 

1. Select Choose File 

2. Select the file 

3. Select Open 

4. Save their choice 

 

Note: Only upload read only files such as images or PDF’s.  File names must be unique for each 

document uploaded. If you try to upload the same document using a different name the upload 

will fail. 

 



 

 



 

 



Creating a Company Consultant Profile 

To create a Company Profile, the user should select the Create button on the Company Profile 

grid. 

 

The user will then be shown the main screen for a Company Profile. Fields with the red * are 

required fields and must be populated before the user can save the record. 

 

 



Once the user saves the record the user will have: - 

• access to add other company contacts via the grid on the General Tab  

• access to add other location records via the grid on the General Tab  

• access to add data to the other tabs on the Profile 

 

When adding additional contacts, the user has the option to grant that contact user access 

to manage the Profile record. The contact user would need to complete the Portal 

registration process using the same first name, last name, and email from the Contact 

record.  

 

 



Areas of Interest and Expertise Tab 

The Areas of Interest and Expertise allows the company user to select one or more Countries, 

Sectors/Themes, Procurement Category and Business Area. These selections can be used to filter 

email notifications of new Procurement Opportunities when they are published. 

By default, email notifications are enabled (1) and filtering on Country (2), Sector (3) and 

Business Areas (4) are disabled. The user can adjust these to suit their needs. 

 

 

 

 



Qualifications Tab 

The company user can elect to add one or more certificates, licenses or other qualification type 

the Company holds. 

Certificate/License Form 

 

 

 



Experience Tab 

The user can elect to add one or more Company work projects under the Experience Tab.  

 

 

 

 



Document Tab 

This tab provides the user with the ability to upload documents. Company Profiles allow the 

upload of the following document types: - 

• Certificate of Incorporation / Corporate Registration 

• Proof of Authority of Company Representative (signed letter) 

• Business License 

• Certification or License 

For a Company Profile, the user is required to upload a Certificate of Incorporation before they 

can Activate the profile. 

To upload a document, the user would create a Document Link record . 

 

The user would then provide a Document Type, Document Name and save the record. 

 



THE USER MUST THEN SAVE THE RECORD before the system will allow them to select a 

document and upload it using the Upload button. 

The system will give the user the option to upload a document. To upload a file the users should 

1. Select Choose File 

2. Select the file 

3. Select Open 

4. Save their choice 

Note: Please only upload read only files such as images or PDF’s 

 

 

 

For Mandatory documents the system will create the Document Link record automatically. 

 

 



Activating Profiles 

When a Profile is created, it will have an initial status of Preparation.  

 

Once the user has completed inputting their information (including uploading required 

documents), the user can activate the Profile by selecting the Active Profile button on the 

General Tab. 

When a Profile is activated, a lot of the data fields in the forms are locked and cannot be updated.  

Only active Profiles will trigger email notifications and only if the user has elected to receive 

them. 

If at some point the user needs to amend their Profile, they can return the Profile to the 

Preparation stage to make the changes before re-activating the Profile. 

 



4. REVIEWING PROCUREMENT OPPORTUNITIES 
 

Published procurement opportunities are available to view from the My Procurement 

Opportunities menu on the BRIDGE Home page. 

 

There users will be able to: - 

• view published procurement opportunities  

• save published procurement opportunities as a favorite for easy retrieval 

• view and download the documents associated with a procurement notice 

 

The list of published procurement notices is broken out by the four notice types 

• Procurement Opportunities 

• General Procurement Notices 

• Procurement Plans 

• Contract Award Notices 

 

 

 

 

 

 

 

 

 



 The user can use the filter field for each column on the table to restrict the records displayed. 

 
 

 

 

 



To view a procurement notice’s details, select the record hyperlink. 

 
From the procurement notice form the user will be able to: - 

• Save the record as a favorite 

• Download the documents associated to the procurement notice 
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